
STEP 1

Select the reporting data field to explore via underlying data.

STEP 2

Select the download icon in the footer toolbar.
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STEP 3

Select the Data option.

STEP 4

A new window should appear. Choose the Full Data option.
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STEP 5

To ensure Caregiver and/or Child ID are included in the downloaded data,
 select Show Fields.

DAISEY Caregiver and/or Child ID field options will depend on the data point being explored.
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STEP 6

Begin to type out DAISEY for options for DAISEY Caregiver ID and/or DAISEY
 Child ID to appear for selection.
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STEP 7

Select the appropriate option(s) for the data field being explored.

STEP 8

Select download.
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STEP 9

When the underlying data file is ready, the option to access it via Excel or CSV
 file will appear.
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